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THE GENEALOGICALSOCIETY OF UTAH

50 East North Temple
Salt Lake City, Utah 84150
United Slates of America

9 December 1980

Cornmi ssioner Eugene Bockman
Department of Records and Information Services
The City of New York
3L Chambers Street
New York, New York 10007

Dear Commissioner Bockman:
:,

When Wayne Morris and I origfndlly met with you in your office in April
1980 we discussed the possibility of microfi'lming some of the early records
in the New York City Municipal Archives which are of interest to the
genealogist. As you will recall, you expressed your interest and
willingness to co.operate with us at that time. Since then I have met with
Idilio-Gracia-Pefra, tn. Director of the Municipal Archives, on a number of
occasions, and we have fairly vrell studied out the collection with a view
to our assisting you with the long-term perservation of the same. |lJe have
also examined your microfilm collection at Iron Mountain to determinte ifit would be possible to simply rnake copies of the fi'lms you already have,
rather than going to the expense of microfilming the same records over
again.

The records we are primarily interested in are:

1. All birth, death and marriage records for all five boroughs from the
very first year they were kept through the year 1915.

?. Bastardy Case files up through 1915.

3. Coroners' Inqu'isitions up through 1915"

4. Minutes of the Health Commission (1798-1803) and Minutes of the Board
of Health (1803-19i5), selecting on]y those portions pertaining to
vital events, if it is possible to separate them. Otherwise we would
be interested in the entire series.

5. Alms House records, se'lecting only those
events up through 1915.

6. Naturalizations up through 1906.

7. Passenger lists up through 1915.

8. Civil lljar En'l i strnents "

portions pertaining to vital
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Pending approva'l from our Board of Directors' we may also
oniaining'lopies of the follorving records'

1. Police Census of New York City for 1890'

2. Selected New York City directories'

3. Land deeds from 1865-1885'

have 'interest in

4. Qther genealogical type records not yet discovered in the Municipal
Archives holdings.

He realize that you may not have a comp'lete series of all of these
materials. Al so',-*. tiv already have i:opigq-of a fel of these items in our
library, but u.iot." i-nspectio-n of our holdings list would be necessary to
determine the ri*.. He ti.rerefore-propose-!hul the Genealogical Society of
Utah obtain copiei of the recordi in the first glgnt record categories
named above wnic[-we'do not a'lready-have--as we]l as any of the latter four
if we are able to commit the fundifor the same at a later date--by one of
the fo1lowing *.inoOi, iatcen in order of the preference shown:

l.Purchaseinprintedformany-oftheit:T:inquestionwhichhavebeen
puntished ancl are available for acquisition'

2. Borrow from the Municipal Archives the negative original of any

microfilms which have already been made oi-ttre records in question.
The Geneatd;;;i So.i"iy of-irtan wil'l , at its own expense: (a) Sh'ip

all said milr.iiftt-trom tlreir curreni location at Iron Mountain or
other ,.potiiory to its own microfilm laboratories in the Granfte
Mountain Records Vault near Salt Lake City, Utah, (b)---Clean with its
Lipsner-Smiin uit.u,sonic microfilm cl eanlr all microfilms received
from the Uuni.ipii-nrinives, (c) Inspect,each roll of film for
density, reloiriion, ita.ity, i1O overhll. filming quality, (d) Print
a djrect duplicate silver nigative of each acceptable rol'1, of microfilm
to be p.r*ulinii,"O.p.iil.d-i; the Granite Mountain Records Vault' (e)
print r.o* lne-oiigi;rat negative one additional copy of.the type to be

selected by the Municipal Aichives to be sent without charge to the
Municipal nriniu.s in i,tew York City t9 use as it sees fit, and tf)
Return ship ii'i'iirrii ieieived from the Municfpal Archives back to the
Director of in. Mrniiipuf Archives when he is ready to receive them'

,rre origina'l documents on 35mm Kodak microfilm, permanently
deposit tne"ii.rt"g.n..ation fi'lm in the Granite l''lountain Records
Vault, and p;i;;, i.fotJilg to archival. quaf ity standardso one second

generation copy of each microfilm' of the type !9.bt.1el11ted by the
Director of-i[i, llunicipal nrctriu.i in Nevr Ybrk City to use as it sees

fit.
In the event that option one is not possible, we would work in accordance
with.option two, and in the-.u.ni-ir]51 option two is not possib'le' we would

work .in accordance with option 
-ihr... pi^ior to fi'lming any records under

option three, it wou'ld be ugr..d that the Director of the Munic'ipa1 "

Archives wou'lO ruuie* a cletijteC tisting of the jtems to be filmed before
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filrning commences for each record category. in the case of either option
two or option three the respective negative of the microfilms to be
retained by the Genealoqical Society of Utah will remain on a permanent
basis in the Granite l4ountain Records Vault, but one or more copies may be
generated for exclusive use within the library system of the Genealogical
Society of Utah. At no time would copies of the microfilms be a'llowed to
be removed from the library facilitjes of the Genealogica'l Society of Utah,
and no additional copies of any of the films wou'ld be made, loaned to or
sold to any third part without the express writ,ten permission of the
Director of the Municipal Archives

As our microfilm camera operator assigned to this project is already in New
York City ready to conmence working, we would appreciate receiving your
answer to the above proposal as soon as possible. if you have any
questions, please do not hesitate to call me at (800) 453-3860, extension2883. I will look forward to hearing from you.

ar

cc: Idil io Gracia-Pefra,"
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December 8, fgBl

Mr. John C. Laing
Records Specialist
North American Acquisitions
The Genealogical Society of Utah
50 East North TempleSalt Lal'.e City, Utah 84150

Dear Mr. Laing:
This is a belated response to your letter of December g,

1980 proposing that the Genealogicai Society of Utah micro-film some of the early records in the M.unicipal Archives
which are of interest to the genealogist. Unfortunately, it
was not possible to respond until the Ner.r York City Larv De-
partment had reviewed and commented on your proposal.

However, it is now my pleasure to report that the Law
Department has cormnented affirmatively on your proposal.
Therefore, the Department of Records and Information Services
(DORIS) herewith grants permission to the Genealogical Society
of Utah to microfilm all archival records under its juris-
diction having genealogical value, with the understanding that
the Genealogical Society has agreed to abide by those restric-tions on use stated in your letter of December 9 as well as
any other ieasonable restrictions placed by DORIS on Lhedilsemination of said records

Since nene,- of the records series listed in your letter of
December t have been published, option one is not a practical
possibility. Either option two or option three is acceptable,
pending further discussion. The preferred format for prints
is as follows:

(a) a polyester Dositive copy of microfilm
now stored at the Iron Mountain facility
(as described in your option 2, a cleaned,
then newly printed silver negative).

DEPARTMENT OF RECORDS AND
3'l Chambers Street
New York, N.Y. 10007

EUGENE J. BOCKMAN, Commissioner Tel.: 566-5398

(b) a polyester positive
microfilm which you
holdings of related

j

i

INFORMATION SERVICES

of any new 35 mm.
create from archival
genealogical interest.
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-L

Mr. John C. Laing December 8, 1981

I appreci-ate the patience with which you have
the resoiirtion of this matter, and look forward to
continuation of our mutually beneficial relationsh

:e(

I
^--^: &d.wd l- L
the

in

i'l
'L._ 

/
Commissioner

EJB: ra
cc: Mr. Idilio Gracia-Pefia

Director, Municip4l Archives
Philip Agree, Esq.
Assistant- in-ChargeAffirmative Litigation DivisionCity of New York Law Department

-Jours trtlT,-- / -\\ k.,
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NEH Application Cover Sheet
Humanities Collections and Reference Resources

PROJECT DIRECTOR
 Michael  Lorenzini
Curator of Photography, Municipal Archives
New York City Department of Records  
New York, NY 10007-1210 
USA

E-mail:mlorenzini@records.nyc.gov
Phone(h): 212-788-8576
Phone(h):
Fax: 212-788-8614

Field of expertise: U.S. History

INSTITUTION
New York City Department of Records & Information Services
New York, NY USA

APPLICATION INFORMATION
Title: New York City Police Department Photograph Collection, 1914-1975,

Preservation and Access Project
Grant period: From 7/1/2015 to 6/30/2016
Project field(s): U.S. History

Description of project: The Municipal Archives requests Endowment support for a project to
re-house, describe, digitize, and make publicly accessible on the internet approximately 30,000 photographs (out of a
collection totaling 187,000 images).  The photographs comprise a substantial addition to the Archives??? collection of
records pertaining to the administration of criminal justice.  Their significance extends well beyond the simple
documentation of criminal activity; they provide a unique visual perspective on numerous important themes in American
history.  The collection has been deemed a priority in order to prevent further deterioration from damaging storage
materials and decaying negatives.  There are four components to the proposed project:  re-housing, description, digital
re-formatting, and public access via the Internet.  The proposed work plan specifies that all project activities will be
performed in-house.  The project timetable is twelve months, from July 1, 2015, to June 30, 2016.  

BUDGET
Outright Request
Matching Request
Total NEH

144,487.00
0.00
144,487.00

Cost Sharing
Total Budget

146,863.00
291,350.00

GRANT ADMINISTRATOR
Ms. Pauline A. Toole
Commissioner
31 Chambers Street

New York, NY 10007-1210 
USA

E-mail:ptoole@records.nyc.gov
Phone(w): 212-788-8609
Fax:
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NEW YORK CITY POLICE DEPARTMENT PHOTOGRAPHS, 1914–1975, 
PRESERVATION AND ACCESS PROJECT 

 
DESCRIPTION OF THE PROJECT AND ITS SIGNIFICANCE 

 
The Municipal Archives requests Endowment support for a project to re-house, describe, 

digitize, and make publicly accessible on the internet approximately 30,000 photographs (out of 
a collection totaling 187,000 images).  Originally produced by the New York City Police 
Department’s photography unit, they consist of 8x10-inch acetate, nitrate, and glass-plate 
negatives, dating from 1914 through 1975.    

Accessioned from the NYPD in 2011, the collection has been deemed a priority in order 
to prevent further deterioration from damaging storage materials and decaying negatives.  The 
original paper sleeves are highly acidic to all the materials and the acetate and nitrate negatives 
must be identified, separated and stored in freezers to prevent any further deterioration; the 
proposed digitization of the collection, and public access via the Internet, will greatly facilitate 
access. 

The NYPD photographs comprise a substantial addition to the Archives’ collection of 
records pertaining to the administration of criminal justice—arguably the most comprehensive in 
the English-speaking world.  Like the paper-based text series, their significance extends well 
beyond the simple documentation of criminal activity; they provide a unique visual perspective 
on numerous important themes in American history, as seen through the microcosm of New 
York City, the nation’s largest city.  The Great Migration, Prohibition, the Great Depression, 
organized crime, anti-Communist activities, labor, and 1960s-era protests are just some of the 
major themes that historians and scholars can explore with the collection.   

There are four components to the proposed project:  re-housing, description, digital re-
formatting, and public access via the Internet.  The proposed work plan specifies that all project 
activities will be performed in-house.  The project timetable is twelve months, from July 1, 2015, 
to June 30, 2016.  The project manager will be Municipal Archives Curator of Photography 
Michael Lorenzini.  He will be assisted by Conservator Ellen Chin.   

The total amount requested from the NEH is $144,487, approximately 50% of the project 
total project cost of $291,350.  The Department will make a significant in-kind contribution of 
$146,863. 
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Provisions for use  
 
The Archives will provide public access to the digital edition of the photographs via the 

LUNA web browser. 
 

Comparison of purchasing equipment vs. leasing  
The project requires a dedicated digitization workstation for a twelve-month period in 

order to meet our production goals. Leasing the equipment for the course of a year would be 
prohibitively expensive.  As a result, purchasing the necessary equipment outright is a large part 
of the budget expense of this project. The Municipal Archives proposes to reduce the equipment 
cost by purchasing a refurbished digital back warrantied for the duration of the project. 

 
o Work Plan 

 
The proposed work plan is to complete re-housing and description activities, to digitize 

selected images, and to provide public access in the LUNA image-management system on the 
Department of Records and Information Services’ website.  

Activities relevant to completing the processing of film negatives include copying any 
information on the original envelopes, entry of information from original sleeves and/or caption 
books, identifying or assigning unique image identification numbers and sub-numbers, 
identifying and separating nitrate negatives, identifying and separating prints, and rehousing the 
negatives in new archival sleeves. Activities relevant to the digitization of images will be 
thawing boxes of negatives, opening the MarvelSeal enclosures, selecting images for 
digitization, digitizing negatives, repackaging, and refreezing them in a timely fashion, and post-
production on image files and uploading of the images to the LUNA system. Re-housed acetate 
negatives will be specially packaged and stored in freezers at approximately 0° Fahrenheit.  

 
 

Schedule of work 
 

Project timetable: July 1, 2015 through June 30, 2016 (twelve months).  
 

Prior to the grant period:  
Once notification of a grant award is received, project supervisors will begin to recruit staff (if 
necessary), purchase equipment, and purchase supplies. Project staff will adhere to all necessary 
personnel and procurement rules. Every effort will be made to engage the appropriate personnel 
and purchase the supplies prior to the grant period in order to keep the project on schedule. 
Project manager Michael Lorenzini (with assistance from the agency’s administrative staff), will 
recruit, interview and begin the hiring process for the project technicians.  He will identify the 
required supplies which will be purchased following City guidelines.   
 
July-August, 2015: 
When the grant commences, the project manager will complete hiring project staff. 

 
Beginning August 2015:  

GRANT11705247 - Attachments-ATT3-1236-narrative.pdfPage 48 of 85
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Training and orientation of any new staff will commence. Staff will continue re-housing of 
negatives, metadata collection and verification, and the selection of images for digitization. Pre-
digital capture activities begin. 
 
September 2015: 
Digital capture begins.  
 
October 2015: 
Quality Control and back-up to storage server will be underway. 

 
January 2016:  
Uploading of images to online gallery commences. 
 
June 2016: 
Digital capture will be completed. Uploading of digital files and metadata into LUNA and 
confirmation of metadata will be completed. 

 
Quarterly Digitizing Benchmarks: 

 
Quarter Number of Images 

July 2015 - September 2015  5,000 
October 2015 - December 2015 10,000 
January 2016 - March 2016 10,000 
April 2016 - June 2016 5,000 

 
o Staff 

 
1. Project Manager, Curator of Photography, Michael Lorenzini, 25% time, 12 months. [in-

kind contribution]  
Mr. Lorenzini has been a Municipal Archives photographer since 1997, and Curator of 

Photography since 2007. He is knowledgeable about both the intellectual content of the 
Municipal Archives photograph collections and the required handling guidelines. Mr. Lorenzini 
has considerable experience in scanning and digital camera technologies, and has attended the 
School for Scanning run by the North East Document Conservation Center. He has worked with 
the LUNA software since 2007 and is an expert in its operation. He managed the successful 
project to digitize 20,000 glass-plate negatives via vendor contract. In 2013 he completed an 
MLS thesis on the history of the NYPD photograph collection and of police photography. 

As project manager, Mr. Lorenzini will recruit staff and procure the equipment and 
supplies. He will provide necessary training and immediate supervision of project technicians. 
He will oversee quality-control guidelines and project deadlines. He will be responsible for 
uploading completed scans to the Archives’ storage server and for loading them into the LUNA 
system. He will be responsible for the development of the controlled set of name authorities and 
subject terms, making use of the Library of Congress Name Authorities file and their Subject 
Classifications and local authority names and subjects. In this work he will be guided by 
familiarity with the types of searches that have been attempted by researchers using the 
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Summary 

The project objectives are to finish re-housing and describing a collection of 187,000 

images, and to digitize and make publicly accessible on the internet approximately 30,000 

photographs. Originally produced by the New York City Police Department’s photography unit 

from 1914 to 1975, they consist of acetate, nitrate, and glass-plate negatives, in all sizes from 

8x10 inches to 35mm, and vintage prints.  

The plan of work is to accomplish project activities in-house.  

 

 

A. PROJECT ACTIVITIES  

 

JULY 2015 – JUNE 2016 

  With funding previously received from the New York State Library, re-housing and 

description of the images had been underway since January 2013.  In July 2015, the New York 

State Archives contributed an additional $74,997 to the project through the Local Government 

Records Management Improvement Fund (LGRMIF). At the commencement of the Endowment-

funded grant period, Project manager Michael Lorenzini, archival technician Quinn Bolewicki, 

and archives interns continued to re-house and describe the images.  

  Ms. Denis Chavez joined the project staff as a project archivist on December 8, 2015, 

after delays due to changes to agency recruitment policies. To compensate for the delayed staff 

hiring, the Archives recruited a second archival technician to help finish the processing and 

cataloging activities. Kelli O’Toole, who had previously interned on the project, was added as an 

archivist in February 2016. 

In January 2016, Mr. Lorenzini and other agency staff visited the New York City Police 

Department’s Photography Unit offices at One Police Plaza and appraised additional historical 

photographic records that had been overlooked in the original 2011 accession and were eligible 

for transfer to the Municipal Archives.  This resulted in a transfer of 60 cubic feet of prints, 

negatives and motion picture film.  Approximately 15 cubic feet of this material pre-dated 1975 

and was integrated into the original accession and processed.  

Purchase of the necessary digital camera station experienced unexpected delays due to 

the City’s procurement rules. In January 2016 the winning bid from Digital Transitions was 
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approved by the Comptroller.  The camera system, a DTRcam with an 80 megapixel PhaseOne 

back, was installed in March 2016. 

Although the delay in purchasing a digital workstation severely hampered productivity in 

the digitization of images, by the end of June 2016, over 16,000 images had been digitized. In 

June 2016, the Archives received approval for an extension of the grant period to complete the 

project with the remaining funding. 

 

JULY 2016 – JUNE 2017 

 During the period July 2016 through June 2017, 14,947 images were digitized.  Quality 

Control of those images was completed by June 2017.  In addition, project staff completed re-

housing and describing the negatives.  Once the Endowment funding was depleted in September 

2016, the Archives allocated resources to continue employment of Ms. Chavez through 

November 2016, and Ms. Bolewicki until January 2017.  

The NEH’s announcement of the grant award had generated considerable press interest in 

the Municipal Archives collection and the digitization project. On March 20, 2015, the New York 

Times featured the images and the project in an article, “Dusting Off a Photographic Trove to 

Rival Weegee’s” (Michael Wilson, March 21, 2015). The story provided a glimpse into the 

unique nature of this collection and it in-turn generated inquiries from other newspapers and 

periodicals as well as publishers. In the New York Review of Books, Luc Sante praised the work 

of the archivists and the Endowment-supported project (“A Roomful of Death and Destruction,” 

June 22, 2015). These articles and several other blog pieces have been uploaded to the eGMS 

website.  

In May 2016, project director Michael Lorenzini participated in a conference on police 

photography in Sydney, Australia, sponsored by the Sydney Justice & Police Museum. He 

presented two public lectures and participated in  a day-long conference on the ethics of 

repurposing police photography. Other panelists  included Luc Sante and Australian author Peter 

Doyle. 

In September 2016, the Archives exhibited images from the collection at the Photoville 

festival in Brooklyn NY.  The exhibit was entitled Pretty Girl Charged with Clever Swindle: 

Women and Crime in Early 20th-Century New York City. 

Page 52 of 85



PW-228185-15   FINAL PERFORMANCE REPORT  

 
 

4 
 

Project dissemination will continue as images are added to the Department’s online 

gallery.  Plans are underway to start releasing images via social media. Future books, exhibitions 

and conferences may be part of long-term public-programming activities. 

 

B. ACCOMPLISHMENTS (quantitative and qualitative in terms of the objective) 

In accordance with the work plan, project manager Mr. Lorenzini, Ms. Bolewicki, Ms. 

O’Toole and Ms. Chavez completed re-housing and describing the images. As of June 30, 2017, 

they rehoused and cataloged 200,115 negatives and prints, and the collection processing has been 

completed for images dated through 1975. During the period of the grant, from July 1, 2015 to 

June 30, 2017, the project team digitized 30,947 images.  

Among the significant finds are a previously unknown full-length mugshot of a young Al 

Capone, graphic photographs of the 1920 Wall-Street bombing, enforcement of prohibition laws, 

Nazi and Communist Party rallies at Madison Square Garden in the 1930s, extensive coverage of 

anti-Vietnam War protests, the 1967 Central Park Easter “Be-In,” Women’s-Liberation and Gay-

Liberation protests, Earth-Day demonstrations, police-brutality demonstrations, and narcotics 

raids. Notable figures such as Martin Luther King, Malcolm X, Abbie Hoffman, Pope Paul VI, 

President Lyndon B. Johnson, and Bobby Kennedy appear throughout the collection. 

 The collection is rich in documentation of the 1960s and 1970s-era cultural upheaval, 

including the 1964 Harlem riots, protests surrounding the 1964 integration of schools in New 

York City, crack-downs on Times Square porn establishments, Black Panther Party rallies, Civil 

Rights protests in support of the 1965 Selma march, student demonstrations at Columbia, 

protests over the Kent State massacre, the so-called “Hard Hat Riot,” Attica prison 

demonstrations, tenant evictions in the 1970s, the 1970 Weather Underground townhouse 

explosion in Greenwich Village, protests against President Nixon, and Black Liberation Army 

arrests. Many international affairs are also documented, including rallies addressing anti-

Semitism in the USSR, pro and anti-Castro movements, and the Chinese Cultural Revolution 

under Chairman Mao. 

In addition, many photographs depict police investigative procedures, and several glass-

plate negatives were identified as early Bertillon mug-shots taken by the NYPD in 1897, 

amending the start date of the collection from 1914 to 1897. 
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C. AUDIENCES 

 The project has resulted in significantly improved access to an important 

collection.  It contains materials of interest to scholars researching a variety of topics in 

American history as well as family historians who have discovered ancestors involved in, or 

victims of, criminal activities. Although it is difficult to quantify these audiences, the availability 

of the easily searchable database inventory of the series will greatly facilitate research by 

members of these communities, especially those who are not in the metropolitan area.   

The exhibition at Photoville 2016 was a pop-up exhibit for one week in DUMBO 

Brooklyn. Over 50,000 people attended the event.  The exhibit is memorialized here:  

http://www.archives.nyc/photoville-2016/ 

 

D. EVALUATION 

 This project has not been formally evaluated. However, there has been a great amount of 

interest from the public and from other institutions. On an institutional level, the Endowment-

funding was instrumental in providing the resources to finish preserving a significant collection 

and to make it available to the public. Delays due to purchasing requirements did postpone the 

target end date, but all project goals were met at the conclusion of the grant period. 

 

E. CONTINUATION OF THE PROJECT  

 The 2016 accession of additional NYPD photo unit material yielded 60 cubic feet of 

prints, negatives and motion picture films. Fifteen cubic feet of negatives and prints were 

processed as part of the project.  The motion picture films, primarily surveillance of political 

protests from the 1960s and 1970s, are a rich source of cultural history. These were rehoused and 

inventoried by Archives interns as a separate project. Already several researchers have expressed 

interest in the films, and the Archives will explore options for digitizing selections. The 

remaining 33 cubic feet of photographs date from 1976-1984, or from series that were not part of 

the original grant project. They are loosely organized and can be searched on demand, but will be 

processed at a later date. 

As increasingly more researchers discover this collection, more requests have come in for 

images not yet digitized. Digitization on demand will likely be ongoing for the forseeable future.  

Dissemination of the collection has just begun, and will continue. The Archives is currently 
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planning an in-house exhibit for the fall of 2017 that will draw on the surveillance photographs 

of subversive and other political groups found in the NYPD Photo Unit Manhattan collection, 

and in the files of the Bureau of Special Services, which were accessioned from the NYPD in 

2016. 

 Participation in the police photography conference in Sydney, Australia enabled the 

Municipal Archives to establish a relationship with the staff of the Sydney Living Museums 

consortium. They are continuing to work with their own police archives and are eager to 

participate in more joint projects. Interest in the collection has also been expressed by other 

institutions in New York City; the New York Historical Society has recently requested materials 

for a possible exhibit on Martin Luther King Jr.  

 

F. LONG-TERM IMPACT 

The newly created index to the NYPD Photograph Collection provides a significant 

addition to the Municipal Archives’ collection of records pertaining to the administration of 

criminal justice.  Over the last twenty years, the Municipal Archives has built its criminal justice 

collections to become one of the most comprehensive in the English-speaking world.  With past 

Endowment support, the Archives’ reformatting and indexing activities have made the 

information accessible, contributing to hundreds of studies, dissertations, books, articles, 

documentary films, and other scholarly works on the American historical experience. The NYPD 

photograph collection will enhance this impact.  

The collection of NYPD Bureau of Special Services (BOSSI) investigations of political 

groups, accessioned in 2016, is intimately connected with the photograph collection. These files 

contain thousands of photographs taken by the NYPD photo unit. In some cases, the negatives 

are in the photo collection and the prints in the BOSSI files. In other cases, empty files in the 

photo unit collection indicate the photographs were “transferred to BOSSI.” Both collections are 

greatly enhanced by this connection. 

In addition, the digital camera workstation purchased through the grant will become a 

part of the Archives digitization lab, available for future projects. It has already been used to 

complete a project funded by another state grant  involving the digitization of  10,000 images 

from the New York City Department of Housing Preservation and Development (HPD). 
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PW-228185-15   FINAL PERFORMANCE REPORT  

 
 

7 
 

G. GRANT PRODUCTS 

Over the course of the project, the Municipal Archives cataloged and preserved 200,115 

photographs and created an inventory database. In addition, they digitized 30,947 images. 

The finding aid for the collection will be ingested into the Archives Space platform, 

which the Municipal Archives plans to launch online in 2018. 
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DEPARTMENT OF RECORDS & INFORMATION SERVICES

31 Chambers Street, Room 304

New York, NY 10007 (212) 341-6036 Fax (212)788-8625

Lisa M. Velasquez, Agency Attorney
lvelasquez@records.nyc.gov

August 18, 2023

Via NYSCEF

Hon. Laurence L. Love

Supreme Court of the State of New York

County of New York

60 Centre St., Courtroom 355

New York, NY 10007

Re: Reclaim the Records et al v. The City of New York et al., No 151337/2022

Dear Judge Love:

In Petitioner's August 4, 2023 letter to this Court, Petitioner alleges that Respondents

have not produced all responsive records. The Petitioner alleges that Respondents have not

included metadata files for 17 specific record collections (list appended).

This is simply untrue. Al_l the listed records have text metadata available online. Metadata

is a set of data that describes and gives information about other data. The Society of American

Archivists defines metadata as a characteristic or description documenting the identification,

management, nature, use or location of information resources.1
Metadata is simply data about

data.2 A finding aid is metadata. Catalog entries are metadata. Respondents have already made

the metadata associated with the records Petitioner requested accessible online.

The table/list appended to this letter provides further detail for each of the 17 record

collections Petitioner alleges Respondents have withheld along with hyperlinks to the exact

1See webinar about Collection Management of historical records posted on the New York State Archives web page

here:https://www.archives.nysed.gov/workshops/description/dhpsny-metadata

The webinar was produced through the State Archives Documentary Heritage and Preservation Services for New

York program. Metadata is defined and discussed at 1:27 of the 37:58-minute video.
2 See "Metadata in Electronic Records Management"

by the National Archives and Records Administration,
November 21, 2026, last accessed August 11, 2023, at

https://records-express.blogs.archives.gov/2016/11/21/metadata-in-electronic-records-management/.

This video also describes metadata text files in spreadsheets. DORIS has already made metadata text files in

spreadsheets available on the City's Open Data website and listed the websites and links to those spreadsheets in

both our previous June 21, 2023 letter to Petitioner (See DKT. 51.) and June 22, 2023 letter to this Court. See DKT.

50.
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locations on the Department of Records and Information Service's (DORIS) websites where

relevant metadata can be found and accessed. Everything on the webpages cited in the table and

hyperlinked is metadata.

The metadata for each collection is unique to that collection; there often are similarities,

among metadata from different collections, but no two
collections'

metadata will be identical.

The metadata associated with each collection is made available online. DORIS and the

Municipal Archives strive to present our collections and associated metadata in a uniform

manner that is easily accessible. There may be some variation in how the metadata is hyperlinked

or presented depending on when the collection was digitized and processed and by which

archivist. However, all available, verified and quality-assured metadata is presented online.

Variation in the metadata from collection to collection is simply a variation and does not instead

represent a decision or action by DORIS to withhold metadata from the public. If the specific

type of metadata a patron is looking for is not available online, then it either does not exist or is

still being processed.

With respect to the 17 records collections Petitioner specifically points to in their letter,

all metadata is already available online for 12 of them. If a specific type of metadata is not online

for these 12 collections, then it does not exist, because nothing is currently being processed for

those 12 collections. They have already been fully verified and processed and all metadata is

already available online. But the fact that four collections have additional metadata currently

being processed does not make
Respondents'

fulfillment of Petitioner's request incomplete. This

metadata either had not been created, and/or fully processed at the time of Petitioner's request.

We are providing details of metadata currently in process to provide maximum information and

access. A description of how to navigate
Respondents' LUNA imaging website to find the

metadata for the 17 collections Petitioner listed in their letter to this Court, and the subject of this

response letter, is appended to this letter following the table/list of 17 collections.

For the four remaining records collections of the17 listed in Petitioner's letter, each

collection and corresponding metadata is detailed below:

1. "41 volumes of the New York City Board of
Estimate"

For these 41 volumes of Board of Estimate records, all metadata might be online.

Petitioner's record description is not specific enough for our staff to ascertain what is being
referenced and so we cannot be certain. There are 1,092 different "Board of

Estimate"

collections produced in a search of our digital records. We have included instructions on the

attachment as to how Petitioners may locate Board of Estimate metadata and accession

inventories.

To be clear, there is metadata for Board of Estimates records available online. But

Petitioners may reference to 41 volumes is not clear enough for our staff to make additional

representations as to whether all the metadata for the "41
volumes"

is available online. To the

extent that there is any metadata not currently available online for any of the "41 volumes", then

it is being processed and will be made available online once it is fully processed and quality
assurance checked.
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2. New York County District Attorney "Records of
Cases"

As stated in the attachment, there are two accessions of DA Records of Cases dating
1952-1975. Select cases have finding aids available

online.3 A collection level finding aid is

currently queued for processing. An index for this collection is also queued for processing. This

additional metadata will be made available online as soon as it is fully processed, and a quality-

assurance check is completed.

3. Old Town Records

Parts of the Old Town Records collection are currently being processed and rehoused as

part of a federally-funded grant project. An updated finding aid will be published once finalized

and a quality assurance check is completed.

4. Tax Photos

The finding aid for this collection is incomplete. A finding aid will be published once

finalized and quality assurance checked.

5. Maritime Birth, Death, and Marriage Registrations

The index for this one volume in the New York City Historical Vital Records Collection

is queued for archival review and will be published after a quality assurance check is completed.

For any of the requested records collections, should the Petitioner want the metadata in

excel spreadsheets, rather than how it is displayed on our website, Respondents already made

excel spreadsheets accessible online on the City's Open Data portal. Respondents provided

Petitioner and their counsel with links to those spreadsheets in our last letter to Petitioner's

counsel dated June 21, 2023 ( See DKT. 51.) and attached to our letter to this Court dated June

22,2023. See DKT. 50. In Petitioner's original request letter, they requested "copies of all the

metadata that goes along with these digitized images. For example, the Archives has a database

of the transcribed names and dates and places and file numbers from its newly-scanned vital

records
collection."

See DKT. 2. A responsive spreadsheet of the "New York City Historical

Vital Records-Digitized
Certificates"

is available here: https://data.cityofnewyork.us/City-

Government/New-York-City-Historical-Vital-Records-Digitized-C/xdc2-zgy3 . We previously
referenced this in our June 21, 2023 letter; however, we are including it again to make clear that

all parts of this request have been made available online to Petitioners. See DKT. 51.

Given
DORIS'

fulfillment of
Petitioners'

voluminous request, which included more than

10 million historical vital records, two million photographs, as well as multiple document

collections, we respectfully submit that FOIL-2020-860-00296 has been completely fulfilled.

Should Petitioner have difficulty locating any of the requested records or metadata, Petitioner,

may and should contact the Municipal Archives Reference Desk for assistance by emailing

research( records.nyc.gov. The reference staff provides reference support services via email,
'

phone and scheduled appointments during which patrons receive exceptional research assistance

from one of our professional archivists.

3 https://a860-

collectionguides.nyc.gov/search?utf8=%E2%9C%93&op%5B%5D=&q%5B%5D=district+attorney&commit=Search
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DORIS respectfully requests that this Court conclude that the agency has fulfilled FOIL-

2020-860-00296 and deny
Petitioners'

request to reopen their Article 78 petition and all of

Petitioners other requests.

Dated: August 18, 2023

New York, NY

Respectfully submitted,

HON. SYLVIA O. HINDS-RADIX

Corporation Counsel of the

City of New York

By: Lisa Velasquez

Special Assistant Corporation Counsel

31 Chambers Street, Room 304

New York, New York 10007

(212) 341-6036

cc: Via NYSCEF

Katherine
"Q"

Adams

Beldock, Levine & Hoffman LLP

99 Park Avenue,
PH/26th PlOOT

New York, NY 10016

Telephone: 212-277-5824

qadams@blhny.com

Counsel for Petitioners

David B. Rankin

Beldock, Levine & Hoffman LLP

99 Park Avenue,
PH/26th PlOOr

New York, NY 10016

Telephone: 212-277-5825

drankin@blhny.com

Counsel for Petitioners
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Resource Links to Text

Identifier metadata

REC0052 Text metadata file for the
Finding

aid with volume-level descriptions available

"Bodies in Transit
registers"

online in the External Documents section

REC0008 Text metadata file for the
Finding

aid and volume-level descriptions available

"Almshouse ledgers online in Collection Organization and External
collection"

Documents sections

REC0055 Text metadata file for the
Finding

aid and volume-level descriptions available

"New York County jury online in Collection Organization and External
census"

Documents sections

MSS0040 Text metadata file for the
Finding

aid and volume-level descriptions available

"New Amsterdam records"
online in Collection Organization and External

Documents sections
REC00588 Text metadata file for the Finding aid and Series level descriptions

"Manhattan and available online9 in Collection Organization

Brooklyn liquor licenses" and External Documents sections.

MSS0004-1 Text metadata file for the
Finding

aid and item-level descriptions available

"Bronx Old Towns
records"

online in Collection Organization and External

MSS0004-2 Text metadata file for the Documents sections. Parts of this collection are

"Brooklyn Old Town currently being processed and rehoused as part of a
records" grant project. Updated finding aid will be published

MSS0004-3 Text metadata file for the once finalized.

"Queens Old Town records"

REC0051 Text metadata file for the This represents one volume in the NYC Historical

"Maritime birth, death, and Vital Records Collection, a collection of over 6,000

marriage
registrations"I

cubic ft Metadata for this volume is available

here"and separately on the Digital Gallery
sit_e.12

The index is queued for archival review and QC

before publishing.

REC0040-1, Text metadata files, one Item-level metadata is available on the Digital
REC0040- per borough, for the 1940s Gallery site:

2, DOF (Department of Bronx¹3

REC0040-3, Finance) Tax Photos
Brooklyn¹4

REC0040-4, (Metadata about each one Manhattan¹5

and of the hundreds of

4 https://a860-collectionguides.nyc.gov/repositories/2/resources/13
5 https://a860-collectionguides.nyc.gov/repositories/2/resources/24
6 https://a860-collectionguides.nyc.gov/repositories/2/resources/21
7 https://a860-collectionguides.nyc.gov/repositories/2/resources/25
8 REC0058 is listed twice on Petitioner's list of records that Petitioner alleges no metadata was provided for. Each

of those listings is bolded on the chart. They are the same records collection.
9 https://a860-collectionguides.nyc.gov/repositories/2/resources/23
10https://a860-collectionguides.nyc.gov/repositories/2/resources/61
11https://a860-collectionguides.nyc.gov/repositories/2/digital_objects/22
12https://nycma.Iunaimaging.com/luna/servlet/NYCMA~22-22
l3 https://nycma.Iunaimaging.com/luna/serviet/NYCMA~6~6
14https://nycma.lunaimaging.com/luna/servlet/NYCMA~7~7
15https://nycma.lunaimaging.com/luna/servlet/NYCMA~5~5
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REC0040-5 thousands of 1940s Tax Queensl6

Photos. Including twelve Staten Islandl7

different fields of data for Finding aid available online.18

the unique image, The Department of Finance also has block and lot

including the block information searchable and available online¹9
and

number, lot number, year additional infonnation available on the City's Open

built, frontage, and lot Data website here:

size) https://data.cityofnewyork.ushrowse?q=Tax%20block

%2010t%201940s&sortBy=relevance

REC-005820
Fully digitized collection of Finding aid available online22 and

Manhattan and Brooldyn on the Digital Gallery
site.23

liquor

licenses and associated

rebate documents, which

Respondent's website states

are available for onsite

viewing
only21

Unknown Text metadata files, likely Item-level metadata is available on the Digital

five of them (one per Gallery site:

borough), for the 1980s DOF Bronx24

(Department of Finance) Tax Brooklyn25

Photos (metadata for Manhattan26

each image taken in the Queens27

1980s, but these also include Staten Island28

the name of each building's Finding aid for this collection is incomplete and not

owner as of 1990) yet published.

The Department of Finance also has block and lot

information searchable and available
online29

16https://nycma.lunaimaging.com/luna/servlet/NYCMA~9~9
17https://nycma.lunaimaging.com/luna/servlet/NYCMA~8~8
18https://a860-collectionguides.nyc.gov/repositories/2/resources/64
" https://a836-pts-access.nyc.gov/care/search/commonsearch.aspx?mode=address
20REC0058 is listed twice on Petitioner's list of records that Petitioner alleges no metadata was provided for. Each

of those listings is bolded on the chart. They are the same records collection.
21Language stating that the documents are available for onsite viewing only is outdated and inaccurate. When the

digital records were made available online the archivist forgot to remove all outdated references. The incorrect

language is being updated. The metadata is available online as detailed and hyperlinked to in the table above.
22https://a860-collectionguides.nyc.gov/repositories/2/resources/23
23https://nycma.lunaimaging.com/luna/servlet/NYCMA~16~16
24https://nycma.lunaimaging.com/luna/servlet/RECORDSPHOTOUNITBRO~4~4
25https://nycma.lunaimaging.com/luna/servlet/RECORDSPHOTOUNITBRK~1~1
26https://nycma.Iunaimaging.com/luna/serviet/RECORDSPHOTOUNITMAN~2-2
27https://nycma.lunaimaging.com/luna/serviet/RECORDSPHOTOUNITO.UE~1~1
28https://nycma.lunaimaging.com/luna/serviet/RECORDSPHOTOUNiTSTA-1~1
29https://a836-pts-access.nyc.gov/care/search/commonsearch.aspx?mode=address
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Unknown Text metadata files of the The index for the microfilm is available by clicking
"Old Town Kings County on the link in the Digital Gallery

sjte.30

Microfilm"
collection, Original volumes of this collection have recently

describing each of the 164 been digitized and are available online- on the same

rolls of microfilm, and what sj!s.31
The collection finding aid is available

is on each of them (i.e., the online.32 Parts of this collection are currently being
specific town(s), the main processed and rehoused as part of a grant project.

subject matter in each reel) An updated finding aid will be published once

finalized.

Unknown 41 volumes of the New York This request requires more specificity. The

City Board of Estimate Municipal Library and the Municipal Archives have

Board of Estimate calendars, journals of

proceedings, calendar papers, etc. A search for

"Board of
estimate"

in the digital online gallery,

yields 1092 results (accessed 8/9/2023). Where

Accession inventories are available, they will be

found under "External Documents". Click on the

search result/collection you want to learn more

about, and that will bring you to a new screen

containing meta data. When the page opens, scroll

down to External Documents, and click on

"Accession
Inventory."

This should result in the

download of an excel spreadsheet containing the

Accession Inventory.

Unknown New York County District There are two accessions of DA records of cases

Attorney "Records of
Cases"

dating 1952-1975. Select cases have finding aids
online.33 A collection level finding is queued for

processing. An index for this collection is queued for

processing.

Unknown Bertillon Card Index The inventory for this collection is available
online34

under External Documents.

Unknown Marriage Contract Index This index is available online35 under External

Documents and is part of the NYC Historical Vital

Records Collection.

30https://nycma.lunaimaging.com/luna/serviet/NYCMA~17~17
31https://nycma.lunaimaging.com/luna/servlet/NYCMA~29~29
32 https://a860-collectionguides.nyc.gov/repositories/2/resources/61
33 https://a860-

collectionguides.nyc.gov/search?utf8=%E2%9C%93&op%5B%5D=&q%5B%5D=district+attorney&commit=Search
34 https://a860-collectionguides.nyc.gov/repositories/2/accessions/3783
35https://a860-collectionguides.nyc.gov/repositories/2/archival_objects/917128
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Instructions for navigating
Respondents' LUNA imaging website to find the

metadata for the 17 collections Respondents listed in their letter to this Court.

To illustrate how to locate metadata, these instructions will focus on the first of the 17

records collections listed by Respondent.

For REC0052, Text metadata file for the "Bodies in Transit registers", a finding aid with

volume-level descriptions is available online36 accessible through the blue hyperlink. (The

weblink address is also pasted into the footnote following each hyperlink.) Once the collection

guides page opens for the Bodies in Transit register, scroll down to the bottom of the page, and

click on the External Documents section. Click on "Printable (PDF) Finding Aid. On the third

page of the guide, under Summary, scroll down to the text, "Existence and Location of Copies:

The entirety of this collection has been digitized and is available
online."

Click the blue

hyperlink which will open the Bodies in Transit registers collection in our Luna gallery. When

hovering over each image, metadata automatically pops up. By clicking on "Browse
All"

then all

the images will pop up with the metadata printed below each image. Click on a volume and Luna

will open a page with just that volume on it. The metadata will be on the left-hand side of the

screen. The metadata will be the same for every page in the register. Further, on page 6 of the

finding aid ,under the heading
"Arrangement," there is a blue hyperlink to each volume. Each of

those hyperlinks opens to the specific place in the finding aid where the metadata for that volume

is located. To view multiple pages or thumbnails at once with metadata on the same screen, click

"open book in
mirador"

and then click the icon of four boxes in the lower far right corner of the

page. This will open to a page with thumbnails while keeping the metadata on the left-hand side

of the page. All of this is metadata.

This process can be used to access all the collections online. The metadata and finding

aids will be largely formatted the same or in a very similar way. The finding aids will also be

found in the same places on the Collection Guide page for each collection.

36 https://a860-collectionguides.nyc.gov/repositories/2/resources/13
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NEH Application Cover Sheet
Humanities Collections and Resources

PROJECT DIRECTOR
Ms. Leonora A. Gidlund
Director, Municipal Archives
NYC Municipal Archives
31 Chambers Street
New York, NY 10007 
UNITED STATES

E-mail: lgidlund@records.nyc.gov
Phone(W): 212 788-8585
Phone(H):
Fax: 212 788-8583

Field of Expertise: History - American

INSTITUTION
New York City Department of Records
New York, NY UNITED STATES

APPLICATION INFORMATION
Title: New York City Felony Indictment Records, 1878-1893, Microfilming and

Digitizing Project
Grant Period: From 7/2010 to 6/2012
Field of Project: History - American
Description of Project: The Municipal Archives requests Endowment support for a project to
microfilm and digitize 267 cubic feet of New York City felony indictment records, 1879-1893.  In 1995, the Endowment
supported a project to humidify and flatten the originally tri-folded materials, and to create a database searchable by
name of defendant, date of indictment, and criminal offense.  The resulting index of more than 47,000 defendants, and
70 criminal offenses, greatly increased scholarly use of the series. This level of demand now threatens the physical
integrity of the material.  The records consist of indictment files created by the New York County District Attorney's
office for felony trials in the Court of General Sessions.  The proposed microfilming will ensure long-term preservation,
and digitization of the microfilm will significantly facilitate access.  The proposed re-formatting activities will take place
in-house over twenty-four months beginning July 2010.  

BUDGET
Outright Request
Matching Request
Total NEH

$180,374.00

$180,374.00

Cost Sharing
Total Budget

$157,725.00
$338,099.00

GRANT ADMINISTRATOR
E-mail:eflannelly@records.nyc.gov
Phone(W): 212 788-8610
Fax: 212 788-8614

Ms. Eileen M. Flannelly
Deputy Commissioner, Dept. of Records
NYC Dept. of Records
31 Chambers Street, Suite 305
New York, NY 10007 
UNITED STATES
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Supplementary Cover Sheet for NEH Grant Programs

1. Project Director * Major Field of Study

2. Institution Information * Type

3. Project Funding

Programs other than Challenge Grants ($)

Outright Funds

Federal Match

Total from NEH

Cost Sharing

Total Project Costs

Challenge Grants Applicants Only ($)

Fiscal Year #1

Fiscal Year #2

Fiscal Year #3

Fiscal Year #4

Total from NEH

Non-Federal Match

Total

Matching Ratio

4. Application Information

* Will this proposal be submitted to another NEH division, 
government agency, or private entity for funding?

If yes, please explain where and when:

* Type of Application

If supplement, list current grant number(s).

* Project Field Code

OMB Number: 3136-0134 
Expiration Date: 6/30/2009

to 1

A3:History - American

1339: State/Local/Federal Government

180,374.00

180,374.00

157,725.00

338,099.00

Yes

No

New

Supplement

A3:History - American

Close Form Print Page About
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NEW YORK CITY FELONY INDICTMENT RECORDS, 1879-1893 
MICROFILMING AND DIGITIZING PROJECT 

 
DESCRIPTION OF THE PROJECT AND ITS SIGNIFICANCE 

 
The Municipal Archives requests Endowment support for a project to microfilm and 

digitize 267 cubic feet of New York City felony indictment records, 1879-1893.  In 1995, the 
Endowment supported a project to humidify and flatten the originally tri-folded materials, and to 
create a database searchable by name of defendant, date of indictment, and criminal offense.  The 
resulting index of more than 47,000 defendants, and 70 criminal offenses, greatly increased 
scholarly use of the series. This level of demand now threatens the physical integrity of the 
material.  The proposed microfilming will ensure long-term preservation of the series, and 
digitization of the microfilm will significantly facilitate access.   

The felony indictments are a key series in the Municipal Archives collection of records 
pertaining to the administration of criminal justice, one of the most comprehensive collections of 
such material in the United States.  The searchable index to the indictments has already spurred 
considerable scholarly use of the material resulting in seminal works by legal, social, cultural, 
political, and urban historians.    The index has also opened the records to new audiences, such as 
family historians and film documentarians, who can now easily identify individual case files.   
 The records to be reformatted consist of the indictment files created by the New York 
County (Manhattan) district attorney’s office for felony trials in the Court of General Sessions, 
1879- 1893.  They total 267 cubic feet.   They include the “files” or papers, produced over the 
course of the felony indictment process, comprising documents such as coroner’s inquests, 
witness testimony, trial transcripts, plea statements, correspondence, as well as detailed 
information as to the circumstances of the criminal offense and the defendant.    

  The project objectives are 1) to microfilm the documents to ensure their long-term 
preservation, and 2) to digitize the microfilm in order to expand access.  Digitization of the 
microfilm will take advantage of the already-produced database, greatly reducing labor costs.  
The result will be approximately 464 rolls of 35mm microfilm, and on-line access to documents 
in more than 47,000 felony cases.   

The proposed work plan is to accomplish project activities in-house.  The project 
timetable is twenty-four months, from July 1, 2010, through June 30, 2012.   The project director 
will be Municipal Archives Director Leonora Gidlund.  Paper conservator Ellen Chin will 
undertake any necessary materials preparation, and microfilm laboratory chief Mohsen El-
Fishawi will supervise two camera operator and a quality-control specialist who will produce the 
microfilm.  Digital conversion of the microfilm will also take place in-house, under the 
supervision of Mr. Frederic Grevin.   
 The total amount requested from the NEH is $180,374.  The Department will make a 
significant in-kind contribution of $157,743. The total project budget is $338,099. 
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1. 
 

PW-50579-10     SEMI-ANNUAL PERFORMANCE REPORT 

The project objectives are to microfilm a significant series of felony indictment records to 

ensure their long-term preservation, and to digitize the microfilm in order to expand access.  The 

total quantity of material to be re-formatted is approximately 267 cubic feet.  The plan of work is 

to accomplish project activities in-house.   

 

PROJECT ACTIVITIES JUNE – DECEMBER 2012  

  

Conservation Treatments 

In accordance with the workplan, conservation laboratory supervisor Ellen Chin 

completed reviewing the indictment documents prior to microfilming.  She made necessary 

repairs so that the items could be safely handled during the filming process.  She also compared 

the film target information with the original documents.     

  

Microfilming 

Project staff completed reformatting the felony indictment records on silver-halide 

microfilm.  During the period June to December 2012, under the supervision of microfilm 

laboratory supervisor Moshen El-Fishawi, camera operators Urmi Udeshi and Charles Morio 

filmed 20,740 documents on 19 rolls of 35mm silver halide microfilm.   The total productivity 

for the project is 506,329 documents on 503 rolls of film, slightly exceeding the original estimate 

of 464 rolls.       
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2. 
PW-50579-10     SEMI-ANNUAL PERFORMANCE REPORT 

 

Quality specialist Asha Kapadia inspected each roll of film.  She checked for density,  

resolution, physical damage, image orientation and target accuracy.  Ms. Kapadia also produced 

one silver duplicate and one diazo service copy of each roll of camera film.  Laboratory 

supervisor El-Fishawi shipped the camera negatives to Iron Mountain in Pennsylvania, for 

permanent off-site storage.   

 

Microfilm Digtization 

 During the reporting period project staff member Mr. James O’Malley continued the 

microfilm digitization.  He will finish digitizing the remaining 85 rolls within the next two 

months.  In the final months of the grant extension period, project staff will provide access to the 

digitized edition of the felony files on-line via the agency website.  
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PW-50579-10 FINAL PERFORMANCE REPORT p. 1  

 

The NYC Department of Records/Municipal Archives proposed to microfilm a 

significant series of felony indictment records to ensure their long-term preservation, and to 

digitize the microfilm in order to expand access.  The total quantity of material is 267 cubic 

feet.  The plan of work specified that project activities would be completed in-house.   

The original grant period extended from July 1, 2010, through June 30, 2012.  On June 

13, 2012, at the request of the institutional grant administrator, the Endowment extended the 

grant period one year, to June 30, 2013.   

 

A.  Project Activities, July 1, 2010 – June 30, 2013  

 

Conservation Treatments 

The Municipal Archives received official notification of the grant award via letter from 

the Endowment, dated March 24, 2010.  In accordance with the workplan, conservation 

laboratory supervisor Ellen Chin reviewed the indictment documents prior to microfilming.  

She made necessary repairs so that the items could be safely handled during the filming process.  

She also compared the film target information with the original documents.     

 

Microfilming 

Project camera operators Urmi Udeshi and Charles Morio reformatted the felony 

indictment records on 35mm silver-halide microfilm.  They filmed 543,712 documents on 546 

rolls of film, exceeding the original estimate of 464 rolls.         

Quality specialist Asha Kapadia inspected each roll of film.  She checked for density, 

resolution, physical damage, image orientation and target accuracy.  Ms. Kapadia also produced 

one silver duplicate and one diazo service copy of each roll of camera film.  Laboratory 

supervisor Mohsen El-Fishawi shipped the camera negatives to Iron Mountain in Pennsylvania, 

for permanent off-site storage.   
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Microfilm Digtization 

 Project staff member James O’Malley completed the microfilm digitization.  It had been 

started by staff member Moises Colon who resigned from the project in November 2010.  Over 

the course of the project, all 543,712 images pertaining to the 47,152 case files were digitized.  

 

Extension 

The delay in hiring Mr. O’Malley as a replacement for Mr. Colon resulted in the 

extension request.  On June 13, 2012, at the request of the institutional grant administrator, the 

Endowment extended the grant period one year, to June 30, 2013.   

   

B.   Accomplishments 

The Municipal Archives is pleased to report that the entire series of felony prosecution 

records dating from 1879 through 1893, totaling 267 cubic feet, have been reformatted to 

silver-halide microfilm and the digital edition has also been produced.  Patrons can search the 

entire series of 47,152 cases based on the name of the defendant, type of offense, and date of 

indictment via a search tool available on the Department of Records website 

(www.nyc.gov/records).  Patrons can view the relevant case file documents on-site at the 

Municipal Archives, or can request copies via email, or request diazo microfilm via ILL.  The 

Archives is currently working towards providing on-line access to the case file images.   

 

C.  Audiences 

The project has two primary audiences:  the scholarly community researching topics in 

American nineteenth century history, and family historians who have discovered ancestors 

involved in criminal activities via digitized newspapers and other sources.  Although it is 

difficult to quantify these audiences, the availability of the microfilm and digital editions, along 

with the searchable database inventory of the series will greatly facilitate research by members of 

these communities, especially those who are not in the metropolitan area.   
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D. Evaluation 

The project has not been evaluated. 

 

E.  Continuation of the Project 

As noted above in project accomplishments, the Municipal Archives is working toward 

on-line access to the case file document images.  This is expected to be completed by the end of 

2013.  In addition, Municipal Archives staff continue to preserve, reformat and index NYDA 

case files.  Currently, they are humidifying and flattening case files dating from 1894 and 1895 

and re-housing them in new acid-neutral folders and boxes.  Once these activities are 

completed, the documents will be microfilmed, the inventory database will be amended, and the 

films will be digitized.   

 

F.  Long Term Impact 

Creation of the microfilm and digital edition, and the associated index to the felony 

indictments records provide a significant addition to the Municipal Archives’ collection of 

records pertaining to the administration of criminal justice.  Over the last twenty years, the 

Municipal Archives has been able to build its collection to become one of the most 

comprehensive in the English-speaking world.  And with Endowment assistance, the Archives’ 

reformatting and indexing activities have made the information remarkably accessible, 

contributing immeasurably to hundreds of studies, dissertations, books, articles, documentary 

films, and other scholarly works on the American historical experience.    

 

G.  Grant Products 

Over the course of the project, the Municipal Archives produced 546 rolls of silver halide 

microfilm, as well as a digital edition of the microfilm, and a database of over 47,000 entries.  

The microfilm will be available for purchase, or loan via the ILL system.   
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Chapter 2: Municipal Archives Research Service and
Copy Fee Schedule

§ 2-01 Certified Records.*

 

$18.00 Certified copy of a vital record when the certificate or record number is provided.

$25.00
When the certificate or record number is not known, a search for one name in 5
boroughs, and all years available for the vital record type, and issuance of
search result (certified copy, transcript or "not found" statement).

$18.00 Certified copy of any library or archival record (other than vital records).

$12.00 Letter of Exemplification.

$12.00 Certified letter stating a vital record cannot be amended.

$5.00 Raised seal applied to any individual library or archival record.
 

* A certified record is a true and complete copy of the original record held by the Department of Records and Information Services and includes a
signature and/or seal of an attesting official.

(Amended City Record 4/5/2022, eff. 5/5/2022)

§ 2-02 On-Site Self Service Reproductions.

 

No charge Use of personal hand-held devices.

$0.25 Paper photocopies or printed pages 8 1/2" 11" or 11" x 14", per page.
 

(Amended City Record 4/5/2022, eff. 5/5/2022)

§ 2-03 Reproduction Services – Printed and Text-Based Documents.

 

No charge Watermarked, low-resolution digital file of a previously digitized item.

$0.25
Low resolution watermarked file digitized on demand from original print materials
in a condition suitable for high speed scanning per page.

$60.00
High-quality non-watermarked digital files of original print materials, per hour of
digitization time. Minimum charge $15.00.

Ask for quote Duplication of microfilm, per roll.
 

(Amended City Record 4/5/2022, eff. 5/5/2022)

§ 2-04 Reproduction Services – Still Images and Graphic Materials.

 

No charge Watermarked, low-resolution digital file of a previously digitized item.

$45.00 High-quality non-watermarked digital file of a still image up to 28" x 36".

$65.00 High-quality non-watermarked digital file of a still image larger than 28" x 36".

$45.00* 8" x 10" hard copy print of a single still image.

$60.00* 11" x 14" hard copy print of a single still image.

$120.00* 16" x 20" hard copy print of a still image.
 

* Additional shipping, handling and credit card processing fees may apply.

(Amended City Record 4/5/2022, eff. 5/5/2022)

§ 2-05 Reproduction Services – Audio-Visual Materials.
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No charge
Low-resolution digital file of any moving image or sound recording previously
digitized, per title.

$50.00
Low-resolution digital file of a moving image or sound recording digitized on
demand, per title.

$100.00
High-resolution non-watermarked digital file of a moving image or sound-
recording, digitized on demand, per title.

Ask for quote
Digitization of motion picture film, videotape, sound recording or other analog
format when in-house reformatting is unavailable.

 

(Amended City Record 4/5/2022, eff. 5/5/2022)

§ 2-06 Conservation Services for Exhibition.

 

$125.00
Conservation services for exhibition loan preparation, per hour. Additional
charges apply for materials.

Ask for quote Materials required to conserve items for exhibition loan.
 

(Amended City Record 4/5/2022, eff. 5/5/2022)

§ 2-07 Licensing Fees.

Commercial use of print archival or library item  

 

$25.00
Book, catalog, catalog or serial publication print run 1 – 10,000, non-exclusive,
one-time use, world-wide, in perpetuity, includes promotional products, per item.

$50.00
Book, catalog, catalog or serial publication print run 10,001+, non-exclusive,
one-time use, world-wide, in perpetuity, includes promotional products, per item.

$15.00 Brochure, flyer, or pamphlet, one-time use, per item.

$25.00 Website, social media, blog, or web application per item.

$50.00
Motion picture film, television, documentary, or online streaming production,
non-exclusive, one-time use, world-wide, in perpetuity, includes broadcast, dvd,
and theatrical release, film festival, and promotional products, per item.

$50.00 Exhibition or public display, per item.

Ask for quote Other products.
 

Commercial use of a moving images 

 

$40.00
Motion picture film, television, documentary, or on-line streaming production,
non-exclusive, one-time use, world-wide, in perpetuity, includes broadcast, dvd,
and theatrical release, film festival and promotional products, per second.

 

Commercial use of sound recordings 

 

$10.00
Radio, television, podcast, or on-line streaming production, non-exclusive, one-
time use, world-wide, in perpetuity, includes broadcast, dvd, and theatrical
release, film festival and promotional products, per second.

 

Additional shipping, handling and credit card processing fees may apply to all payment transactions.

(Amended City Record 4/5/2022, eff. 5/5/2022)

Chapter 3: Municipal Archives Guidelines Regarding
Access to Archival Material

§ 3-01 Governing Use of Municipal Archival and Library Materials.
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The New York City Municipal Archives and Municipal Library, divisions of the Department of Records and Information Services, are open to the public
subject to the following regulations:

   A.   Access to Materials. 

      (1)   All persons using Municipal Archives and Library materials must agree to follow posted guidelines.

      (2)   All researchers requesting Municipal Archives and Library materials must complete a registration form indicating name, contact information,
affiliation, if any, the research subject and purpose. Researchers must provide acceptable identification upon request.

      (3)   Municipal Archives and Library materials may not be removed from the premises.

      (4)   The physical condition of an item may prohibit access.

      (5)   In accordance with laws and regulations related to personal privacy, health information, and minors, certain records may be subject to redaction
or other special access restrictions and procedures.

   B.   Reproductions and Licensing Services.  

      (1)   The Department of Records and Information Services facilitates access to Municipal Archives and Library materials by providing reproduction and
licensing services.

      (2)   Copies of historical vital records obtained directly from DORIS or through professional research services are exempt from licensing
requirements.

      (3)   Non-commercial uses of Municipal Archives and Library materials are exempt from the licensing requirement.

      (4)   All other publication and commercial uses of Municipal Archives and Library materials may be granted subject to the conditions listed in the
Publish/Use Contract form (MA-45). License fees will apply to commercial uses; non-profit entities are exempt from licensing fees, Acknowledgment is
required for all published use of Archives and Library materials: Item Name, Collection, Courtesy of the Municipal Archives, City of New York or Item
Name, Courtesy of the Municipal Library, City of New York.

(Amended City Record 4/5/2022, eff. 5/5/2022)

§ 3-02 Municipal Archives Guidelines for Archival Use of Board of Education "Anti-Communist" Case Files.

   A.   The Municipal Archives preserves and makes available for research historical records of the New York City Board of Education ("the Board"). This
collection includes several records series (nos. 590, 591, 593, 594, 595, 596 and 597) that pertain to the "anti-Communist" activities of the Board from the
1930s through the 1960s. They contain personal and confidential information relating to teachers and other school personnel investigated and/or
questioned by the Board for alleged support of or association with the Communist Party. The individuals who are the subject of these files have a privacy
right regarding information of a personal nature contained in them; this includes a privacy right regarding the fact that the subject case file exists.

   B.   The regulations governing public access to all archival material are set forth in 49 RCNY § 3-01. In addition to those regulations, public access to
the "anti-Communist" case file series is governed by the following additional regulations and/or procedures:

      (1)   Researchers who request access to a specific file for the purpose of researching the views or activities of the individual who is the subject of that
file or of another individual named in that file must obtain permission for such access from the subject individual and from the named individual, as
applicable. If the subject or named individual is deceased or unable to give or deny permission, such permission must be obtained from the individual's
legal heirs or custodians, as specified in forms MA-101A, MA-101B, and MA-101C.

      (2)   Researchers engaged in more general research not limited to a particular individual or individuals may access files in the restricted series upon
certifying that they will neither record nor use any names or personally identifiable material obtained from such files, form (MA-101D).

      (3)   When a researcher accesses a file with permission from the individual who is the subject of that file, the Archives will redact the names of other
individuals in the file whose permission has not been obtained.

      (4)   Self-service photocopying is not available for anti-Communist case file documents. All photocopies will be redacted to remove information
identifying any individual whose permission has not been obtained.

      (5)   Published materials and materials created for general distribution, such as newspaper clippings and press releases, are not subject to the
restrictions set forth in this section.

§ 3-03 Municipal Archives Guidelines for Archival Use of District Attorney Records.

   A.   The Municipal Archives preserves and makes available for research the closed case files of the five New York District Attorneys. In accordance
with the duly promulgated record retention schedule for this series, the closed case files are transferred to the Municipal Archives for permanent
preservation twenty-five years after the date (year) of indictment.

   B.   The regulations governing public access to all archival material are set forth in 49 RCNY § 3-01. In addition to those regulations, public access to
District Attorney case files that are less than fifty years old (from the year of indictment) are governed by the following regulations and/or procedures:

      (1)   For requests to examine records in case files that are less than fifty years old (from the date of indictment), the Municipal Archives Director, or an
authorized staff member, will submit to the office of the District Attorney which created or completed the records ("DA") the following information: name of
researcher and affiliation, if any, subject and purpose of Research, case file number(s) and name(s) of defendant(s). The Municipal Archives Director or
authorized staff member will submit this information to the DA prior to granting the researcher access to the requested records. The DA will be permitted
to examine the material in the requested file(s) and separate any items as to which (a) public disclosure is prohibited by statute or court order (e.g.
minutes of Grand Jury proceedings); or (b) disclosure would threaten the life or safely of any person, such as information about confidential informants or
undercover law enforcement personnel. The Municipal Archives will not permit access to any items separated by the DA from other items in the file. The
DA will have five business days (from the date of notification that the case file is available) in which to conduct a case file review. If the DA declines to
conduct a review, the requested case file materials will be made available to the researcher in accordance with regulations governing public access to all
Archival material set forth in 49 RCNY § 3-01.

      (2)   For all case files regardless of age, the Municipal Archives will not permit access to minutes of Grand Jury proceedings or any other records
when disclosure is prohibited by statute or court order. The Municipal Archives will also consider requests by the DA to maintain the confidentiality of
records whose age is greater than 50 years when exceptional circumstances warrant granting such request.

(Amended City Record 4/5/2022, eff. 5/5/2022)

§ 3-04 Municipal Archives Guidelines for Archival Use of World Trade Center-Related Materials.
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Several series of historical records related to the September 11, 2001 attack on the World Trade Center and subsequent recovery and rebuilding efforts
are preserved and available for research at the Municipal Archives. Some of the series comprise materials that are fragile and/or contain personal and
confidential information relating to the victims of the attack and their families. The Municipal Archives will evaluate requests for access to these materials
considering its paramount responsibility to protect and preserve them. Consequently, the Municipal Archives may limit or forbid handling, duplication, or
casual inspection of materials deemed highly sensitive, or fragile.

(Added City Record 4/5/2022, eff. 5/5/2022)

§ 3-05 Municipal Archives Guidelines for Archival Use of New York City Police Department Crime Scene Photographs and Surveillance Records.

The Municipal Archives preserves and makes available for research historical records of the New York City Police Department Inspectional Services
Bureau ("ISB") and more than 100,000 historical crime scene photographs. The ISB and crime scene collections contain records that relate to minors,
crime victims, under-cover police officers, and/or informants that may have personal privacy concerns. The Municipal Archives will make these materials
available for research, but may restrict access to, reproduction or publication of personally-identifiable information in the research product.

(Added City Record 4/5/2022, eff. 5/5/2022)
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NEW YORK CITY DEPARTMENT OF RECORDS ANDINFORMA TION SER VICES

MÜNICIPAL ARCHIVES
31 Chambers Street
New York, N.V. 10007

This exact copy of a ^ertincate should not be accepted unless thc
raised seal of The Department of Records and Information Services is affixud ttiereun.
The reproduction or alteration of this transcript is prohibited by Section 3.21 of the
New York City Health Code.

In issuing this copy of the record, the Department of Records and Information Services
does not certify to the truth of the Statements made thereon, as ao inqniry to the facts
has been provided by law.

PauÜne Toole
Commissioner, Department of Records

^/;;>'^y!via K^ar
Director, Municipal Archives
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